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Dear Client: 
 
This Tax Organizer is designed to help you gather the tax information needed to prepare your 2024 personal 
income tax return. To help you complete the Organizer with minimal time and effort, when available, you 
will find certain information from your 2023 personal income tax return. 
 
To protect your privacy, your Tax Organizer contains masked data. Masked data displays as asterisks. For 
example, a Social Security number could display as ***-**-6789, an account number as ********6789, and 
a date of birth as **/**/2000. If you would like to confirm the masked data or make a change to your data, 
please contact this office. Do not indicate any changes to your data on your Tax Organizer. When you receive 
your completed tax return(s), make sure you review all Social Security numbers, bank account numbers, and 
dates of birth for accuracy. 
 
Enter 2024 information on the Tax Organizer pages provided. If any information does not apply to you or is 
incorrect, please delete it or make the necessary corrections. 
 
The Client Questionnaire asks about pertinent tax items necessary for preparing the most accurate tax 
return possible. Please answer all questions and attach a statement when necessary for additional 
information not provided in the Client Organizer. 
 
Please answer all applicable questions and use the Notes to Preparer screen to enter additional information 
not provided in the Tax Organizer. The Notes to Preparer screen is also available for any questions that you 
may have in our office. 
 
You will also need to provide the following information: 
 

• Form W-2 for wages, salaries and tips. 
• All Forms 1099 for interest, dividends, retirement, miscellaneous income, unemployment 

compensation, nonemployee compensation, Social Security, state or local refunds, gambling 
winnings, payment card or third party network transactions, etc. 

• Brokerage statements showing investment transactions for stocks, bonds, digital assets, etc. 
• Schedule K-1 showing income from partnerships, S corporations, estates and trusts. 
• Statements and receipts supporting qualified educational expenses, deductions or distributions, 

including any Forms 1098-T, 1098-E or 1099-Q. 
• Statements from U.S. Department of Education supporting federal student loan forgiveness.  
• All Forms 1095-A, 1095-B and/or 1095-C related to health care coverage or the Premium Tax Credit. 
• All Forms 1099-QA and/or 5498-QA related to ABLE (Achieving a Better Life Experience) account. 
• All Forms 1099-H related to Health Coverage Tax Credit (HCTC) advance payments. 
• Statements supporting deductions for mortgage interest (Forms 1098), taxes, and charitable 

contributions (including any Form 1098-C). 
• Statements supporting the receipt, exchange, sale, use, or any other disposition of a digital asset 
• Copies of closing statements regarding the sale or purchase of real property. 
• Legal papers for adoption, divorce, or separation involving custody of your dependent children. 
 



• Six-digit Iden�ty Protec�on PIN for use during calendar year 2025, if sent to you by the IRS. 
• Any tax no�ces sent to you by the IRS or other taxing authority. 
• A copy of your income tax return from last year, if not prepared by this office. 

 
IRS regula�ons require paid tax preparers who expect to prepare and file 11 or more federal 
individual, nonresident alien, or trust tax returns to file them electronically. To comply with this 
requirement your return will be electronically filed this year. The benefits of e-filing include a 
secure way to file tax returns and it provides proof of acceptance that the IRS has accepted your 
return for processing. Contact this office if you prefer your return be filed on paper. 
 
The IRS doesn't initiate contact with taxpayers by email, phone, text messages or social media channels 
to request personal or financial informa�on. This includes requests for PIN numbers, passwords or 
similar access informa�on for credit cards, banks or other financial accounts. Phishing is a scam typically 
carried out through unsolicited email and/or websites that pose as legi�mate sites and lure unsuspec�ng 
vic�ms to provide personal and financial informa�on. If you receive such an email from the IRS, forward 
the email as-is to phishing@irs.gov. Please do not respond to the email unless the email request you 
send to the IRS has been verified as legi�mate. You may also contact our office regarding any 
correspondence, writen or electronic, that you receive from the IRS. Addi�onal informa�on can be 
found at: htps://www.irs.gov/privacy-disclosure/report-phishing. 
 
Thank you for the opportunity to serve you! 
 
Sincerely, 
 

 CPA Advisory Group, Inc. 
CPA Advisory Group, Inc 

https://www.irs.gov/privacy-disclosure/report-phishing
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